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I. Ob6wne nonoxenust

1. Hacrosiiiee 10JIOJKEHHE pEryJUpPYeT AEATEeNbHOCT OHONMOTEKHM B CpeaHein
o61uieobpasoBarensHoi mkose Ne 54.

2. bubnnoreka co3maeT yCAOBMS Ui peanu3aumu rpaxkaaHamu  Poccuiickoit  denepauunu
rapaHTHPOBAHHOrO  rOCyJapcTBOM  MpaBa  Ha  OecriaTHoe — mosb3oBaHue  GubmuoTeyHo-
UHGOPMALIMOHHBIMH PECypcamHu.

3. Bbubnuoreka WKoJbl PYKOBOLCTBYETCS B CBOEH NeATeNbHOCTH (enepaibHbIMK 3aKOHAMH, yKa3aMu
u pacrniopsbkenusiMu [Ipesunenta Poccuiickoit deaepaliny, MOCTAHOBJEHUAMH H PACIOPSIKEHUAMH
[lpaButenscTBa Poccuiickoit @epepauyu, THMOBBIM mnonoxkeHueM 00 o6ieobpasoBaTesibHOM
YUpEKIEHUH, peleHHsMH COOTBETCTBYIOLIErO OpraHa ynpaBjieHWss oOpa3oBaHMeM, YCTaBOM
0611e06pa3oBaTeNIbHOrO yupexaeHus, Hactosium [TonoxeHuem.

4, lesrenpHOCTh  OGMOMMOTEKM  OCHOBBIBACTCS HAa  TMpPHUHLUMNAX  OEMOKpaTUM, TyMaHH3Ma,
oB1IE0CTYTHOCTH, TPHOPUTETA OOLIEYEN0BeYeCKHX [IEHHOCTEH, TpaXkKAaHCTBEHHOCTH, CBOOOAHOrO
pa3BUTHS JINYHOCTH, ABTOHOMHOCTH M CBETCKOr0 XapakTepa o6pa3oBaHusl.

5. OCHOBHBIMH LesIMH OUOTHOTEKH IIKOJIBL SIBIISIFOTCA :

(hopmupoBaHue 06uIeH KynbTyphl JMYHOCTH OOydyaroIMXCS HAa OCHOBE YCBOEHMs 00s3aTelbHOro
MUHHMYMa cojepxKanus 061eobpasoBaTesbHbIX IIPOrpaMM, UX afanTaiys K )KM3HH B oOLIiecTBe,
co3JaHMe OCHOBBI Uil OCO3HAHHOTO BhIOOpAa M TOCIEOYIOLIEro OCBOEHUs HpodeccHoHalIbHBIX
o6pa3zoBaTeNbHBIX IPOrpaMm,

BOCIMHUTAHNE IPaXKIAHCTBEHHOCTH, TPYMOJIO0HS, YBOXKEHHS K MpaBaM M cBoOojgaM uesoBeka, M06BH K
okpyskarouier npupone. Ponuue, cembe, GopMUpOBaHUE 310pOBOTro 0bpasza KU3HH.

6. Bubnuoreka B CBOEM AEATENBHOCTH OTPaXKAET CJIOXKHUBIIEecss B OOIIECTBE HIEOJIOTHYECKOE U
MOJINTHYECKOEe MHOrooOpasue, He J0IMyCKaeTes rocyJapCTBEHHAs WM HHas LIeH3ypa, OrpaHU4UBaronias
NpaBo YUTaTeNei Ha CBOOOAHBIN JOCTYIT K MCTOYHUKAM HH(OPMAaLIUH.

7. Ilopsimok Mosib30BaHMs MCTOYHMKAMU MH(MOPMALMK, MepeyeHb OCHOBHBIX YCIYr M YCJIOBHS MX
NPeI0CTABNEHNS ONPEACISIOTCS TIPABHIIAMH TIO/b30BaHHS GHOIHOTEKOM.

8. Obuee Meroauueckoe pYKOBOJACTBO Oubnuorekamu oOLe0Opa3oBaTeNbHBIX — YUPEIACHHH
ocywectsiser LlentpansHas 6ubnuoreuno-uHbpopmaLpoHHas komuccus Munucrepersa obpa3oBaHUS
Poccuiickoit  ®eneparmu.  OTpaciieBbIM — Hay4HO-METOAMYECKMM  IEHTpoM  ans  Oubimorex
o6ureo6pa3oBaTeNnbHBIX yUpeKaeHuit apisercs ['ocyapcTBeHHas HaydHas nejaroruyeckas ubinoreka
um. K. JI. YmuHckoro.

9. bubnuorexka  HeceT ~ OTBETCTBEHHOCTh 33  KadecTBO - OMOMHOTEuHO-HMH(OpPMALMOHHOIO
00CIy KMBaHHs H €ro COOTBETCTBUE BO3PACTHBIM MCHXO(PU3UYECKHM 0COOEHHOCTIM 00Y4aroIuXcs.

II. OcunoBHbIe 327291
1. OGecrnieueHue noap30BaTE/SIM AOCTYNA K MHGOPMaLUU, 3HAHHIM, UIAESIM, KYJIbTYPHBIM LEHHOCTSM.
2. Obecnieuenrie  0Opa3oBaTeNbHOTO  Ipolecca, camMoo0pa3oBaHWMs B COOTBETCTBMHM  C

06pazoBaTenbHBIMU NPOrpaMMaMu HHGOPMALMOHHBIMY PECYPCAMU HA PA3JIUYHBIX HOCHUTENAX:

- OyMa)KHOM (KHIDKHBIH hoH);

- MarHuTHOM ((OHZ ayamo- U BUAEOKACCET);

uupposom (CD - nuckn);

KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH);

WUHBIMH.

3. ®opmupoBaHKe, HaKOILUIEHHE, 00paboTka, cucTeMaTH3anms (GoHaa HocUuTeNel HHOPMALIUKU 1 ero
NPOABHIKEHWE K y4YacTHMKaM o6pa3oBaTenbHOro rmpouecca: oOydaroluMes, IeJaroru4eckum
paboTHUKAM, POAUTENAM (3aKOHHBIM MPEICTABUTEAM) 00yUarommxcs.

4, OpraHmsalns omnepaTMBHOr0 OGUONMOTEYHO-UHPOPMALIMOHHOTO . OOCHY)KMBAHKS YYaCTHHUKOB
0Opa3oBaTesHLHOrO Mpoliecca B COOTBETCTBUM ¢ X HH(OPMALIMOHHBIMHU 3aIIpOCaMH.

5. Oprauusais 1 BeJIeHHe CIPaBOYHO-TIOUCKOBOTO alapara: KaTajJoro, KapToTek 1 6a3 qaHHBIX.

6. Bociutanue GHOIMOTEUHO-UHPOPMALIMOHHON KyJIbTYphl, AU depeHuHpoBaHHoe 00yueHne
COBPEMEHHBIM MeToZlaM paboThl ¢ HCTOYHUKAMH MH(OPMALHH.

7. BocnuTtaHpe KyJbTYPHOrO M IPaXKAaHCKOTO CaMOCO3HAHHs, IIOMOLIb B COLHAIM3aLMH
obyuarorierocs, pa3BUTHH €ro TBOPYECKOro MOTeHIHaa.



8. CoBeplieHCTBOBaHHE HOMEHKJIATYPbI NIPEACTaBIsIeMbIX OUOIHOTEKOM YCIIyT HA OCHOBE BHEIPEHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJOTMI W KOMIbIOTEpHU3alMU OuOIMOTEYHO- HHPOPMALHOHHBIX
npotieccos, (GopmupoBaHue KoM(POpTHONH OUOIHMOTEUHON Cpeasl, COBEpPIIEHCTBOBaHNWE OMOMMOTEUHOM
ITHKH.

III. OcHoBHBIE PYHKIHH

1. ®opmupyer (¢oun Oubnmoreuno-6ubnuorpapuueckux U MHOOPMALMOHHBIX  PECYPCOB
00111e00pa30BaTENBHOrO yUpesKAEeHHs:
a) KOMIUIEKTYeT e[MHbIi YyHUBepcalbHblii (GOHA yueOHBIMM, XYyJOXKECTBEHHBIMH, Hay4HBIMH,
Hay4HO-TIOMYJ/ISIPHBIMH AOKYMEHTAMHM Ul yHYaCTHUKOB 00pa30BaTEIbHOTO MpoLiecca Ha TPaJULIMOHHBIX
1 HEeTPaJMLIMOHHBIX HOCUTENSIX MH(OpMALIMK;
6) nomnosHseT Goua MHPOPMALMOHHBIMY pecypcamu ceTi MHTepHeT, 6a3amMu 1 OaHKaMU JAHHBIX APYTHX
YUpexJeHuH U opranusaLuii;
B) aKKymynupyer (oHI HOKYMEHTOB, cO3[JaBaeMbIX B 001eo0pa3oBaTebHOM — YUPEXAECHHH
(nmanox-HakonuTeNnei JOKYMEHTOB U UX KOIHUiA, mybnukanumii u pabot negaroros o6ueodpa3oBaTebHOTO
YUPEIKAESHUS, TyHLIIHX HayuyHbIX paboT 1 pedepaToB 00ydaromuxcs);
r) OpraHu3yeT eauHbIH GoHa HocuTeneit nHopMaLMK Kak COBOKYTHOCTE (YOHIOB OTACIOB OMOIHOTEKH,
yueOHBIX KaOMHETOB U APYTrHX M0Apa3JesieHuii 00111e00pa3oBaTeNbHOTO YUPEHKICHHUS;
1) YOpaBjiseT €AMHBIM CIpPaBOYHO-MH(GOPMALMOHHBIM (OHIOM C UENbI0 ONTHMHU3ALHK 00BeMa,
KOOpJIMHALKMK cocTaBa U AP (HEKTUBHOCTH €ro UCIOoIb30BaHMUS,
€) OCYLLECTBIISET pa3MelleH1e, OPraHH3aLUI0 i COXPAHHOCTh HOCHTENEeH HH(OpMaLHH.

2. bubnuoreka co3naet MHPOPMALIMOHHYIO MPOIYKIIMIO:
a) OCYHIECTBIISET AHAIUTHKO-CUHTETUYECKYIO NepepaboTKy HH(OpPMALIIH;
0) opranmsyer ¥ BegeT crpaBouHO-OuOnuorpaduyeckmit anmmapar: Katanoru  (andaBHTHBIM,
CHCTEMAaTUYECKHIi), KapTOTeKH (CHCTEeMATHUUYECKYI0 KapTOTEKy CTaTeif, TeMaTH4eCKHe KapTOTEKH),
3JIEKTPOHHBIN KATAIOT, 62361 JAHHBIX 110 MPOQHITI0 0611e06pa30BaTENLHOTO YUPEKACHHS;
B) pa3pabaTbIBaeT pekoMeHIarenbHble Oubnuorpaduueckue nocobust (crucku, o630pbl, ykazarenu u
T.1L.);
r) obecneunBaeT HHPOPMUPOBAHHUE M0JIb30BaTENEH 0 HHPOPMALIMOHHOM MPOAYKLMH.

3. bubnuoreka  ocymectnser aupdepeHuHpoBaHHOe — OUOMHOTEYHO-MH(POPMALIMOHHOE U
crnpaBouHO-OuOIHOrpaduueckoe obciyKMBaHHE Y4aCTHUKOB 00pa30BaTeIbHOrO MpoLecca:

Obyuaiowgumes:
a) npeaocTaBisieT MHOOPMALMOHHBIE PECYPCHI HAa Pa3MMYHBIX HOCHUTENISIX Ha OCHOBE H3YUYEHHs HX
MHTEPECOB U MH(OPMALIMOHHBIX NOTPeOHOCTEIH;
©) coszaeT ycioBHs AN peasiM3aliid CaMOCTOSATEJIBHOCTH B O0YYEHHH, IMO3HABATEJIEHON, TBOPYECKOM
JesITeIbHOCTHU C OMOPOit Ha KOMMYHHKALHIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaM0O00y4eHNs (CeTeBble
OJIMMITHA/IBI, TEJIEKOMMYHHKALMOHHbIE MIPOEKThI, AUCTAHLIMOHHOE 00yueHue, pa3BuBatolee o0yueHune);
B) OpraHusyer oOy4YeHHE HaBbIKAM HE3aBHCUMOro OMOJMOTEYHOro MOJb30BaTEeNsl W MHOTpebuTens
nH(opMaLK; COASHCTBYET HHTErpalliy B y4eOHbIe porpaMMbl KOMIUIEKca 3HAaHUH, YMEHUIT 1
HaBBIKOB 110 paboTe ¢ KHUroi 1 UH(pOopMaLueii;
r) okaspiBaeT WH()OPMALMOHHYIO MOAIEPXKKY oOOy4aromumes (KOHCYIBTAaTHBHYIO, MPAKTHYECKYIO,
WHIMBHYaJbHYIO, TPYTIOBYIO, MACCOBYIO) B PELICHMH 3aj1ay4, BOZHMKAIOIIKUX B TpoLecce UX YueOHOI,
npodeccHoHanbHON M JOCYTOBOM AESTeNbHOCTH;
1) OpraHu3yeT MacCOBble MEPONPHUATHS, OPHEHTHPOBAHHBIE Ha pa3BUTHE 00LIeH, MHPOPMALMOHHON U
YUTATEJbCKON KyJIbTYPbl JIMYHOCTH, CTUMYJHMPYET peYeBble HAaBBIKH, COJAEHCTBYET pPa3BUTHUIO
KPHUTHYECKOTO MBILIJIEHHS, OCBOEHUIO MEAMANPOCTPAHCTBA;
€) BBIMOJHAET (DYHKLMH LEHTpa Aocyra wwkojisl (npocMotp BuueopunsmoB, CD-ROM. npesenrauun
Pa3BHBAIOLIMX KOMIBIOTEPHBIX UID);
’K) OpraHu3yeT BOCMHUTATEbHYIO paboTy OCBOEHMs YTEHHs C rpynmamH MpoJIEHHOro JHs, B Kjaccax
KOMIIEHCHPYIOLEero o0y4eHu s, a Mpy HaJIMYMHU - KOPPEKLIMOHHBIX KJlaccax.

Iledazozam:
a) BBIABIAET HH(OPMALIMOHHBIE NOTPEOHOCTH U YAOBIETBOPEHHE 3aMPOCOB B 00/IaCTH MeAaroru4eckmux
WHHOBALMIi 1 HOBBIX TEXHOJIOTHIA;



6) comeiicTByeT npodeccHOHANBEHOW  KOMIETEHLMHM TMEeAaroroB, MOBBILIEHHUIO  KBAIM(UKALMH,

MPOBEAECHMIO aTTECTALIUM;

B) co3zaaeT OaHK rneaaroruyeckoi MHGOpMaLMK Kak OCHOBBI eIMHONW HH(OPMAUMOHHON CITyKOBI LIKOJIBI,

OCYLUECTBIISIET HAKOIJIEHWe, CUCTeMaTHU3alMi0 HH(pOpMauuM [0 TNpeaMeTaM, paszfenaMm M Temam,

MOJIEPIKUBAET MeJaroruveckyo MHpopMaLuio;

r) opraHmsyetr AOoCTyn K OaHKy meJaroru4eckoil MHpopMalMU Ha JIOOBIX HOCUTENSX; MPOCMOTP

9NEeKTPOHHBIX BEPCHi MeAarorHyeckux H3JaHuii;

I1) OCYLUIECTBASeT TeKyllee HWHGOpMUpOBaHUEe memaroroB (AHM HH(opmauuu, 0630pbl  HOBBIX

NOCTYIUJIEHUH U nybnukaumii), u3buparesnbHoe pacrpoctpaHeHue uHbGopmauuu, auddepeHEpoBaHHOE

uH(pOpMHUpOBaHHE pyKOBOACTBa 00LIE0Opa30BaTENFHOrO YUPEeKASHUS IO BOMpPOCAM  YIpPaBJIECHUS

oOpazoBaTesIbHbIM MPOLIECCOM;

€) MojAep)KUBAeT JESTEeNbHOCTh MeAaroroB U obyudarouuxcs B 06nacTu cozjiaHus MHGOpPMALMOHHBIX

NpOIyKTOB (IOKYMEHTOB, 6a3 naHHbIX, Web-cTpanui u 1.11.);

X) COACHCTBYET MneaaroraM B POBEAECHMH 3aHATHH 10 MHYOPMALIMOHHOI KyJIbTYpe; siBiseTcs 6a30i ans

MPOBEAEHHS NMPAKTHUECKUX 3aHATHI OBIaieHHs HaBblkaMy paboThl ¢ HHYOPMALMOHHBIMU PECypcaMu.
Pooumensam (3axonneim npedcmasumensm) obyuaouuxcs:

a) YIOBJIETBOPSET YMUTATEJILCKUE 3aIPOChl U UHPOPMUPYET O HOBBIX MOCTYIUICHUAX B OUOIHOTEKY;

6) KOHCYJNBTHPYET [0 BONpPOCAM OpraHU3alMKM CEMEHOro YTEeHMs, 3HAKOMHT C HOPMaTHBHOM,

MEIMLIMHCKOM, negaroruyeckoit nuadopmauueii;

B) COAEHCTBYET POJUTENbCKMM KOMUTETAM B MPHOOPETEHNH yueOHBIX KOMIUIEKTOB [Uisl 00yYarommxcs.

IV. Oprannszanus geaTebHOCTH OHOIHOTEKH 001€06Pa30BATEILHOTO YU PeXKAeHHs

1. Bubnnoreka sBasieTcs CTPYKTYPHBIM TMOApasje/ieHHeM 00uieo6pa3oBaTeibHOro
YUpPENAECHUS.

2. bubnnoreka MoxeT ObITh peopraHu3oBaHa B WHOE MOApa3JelieHHe 10 pEeIeHHI0 AUPeKTopa
ob1eo6pasoBaTensHOro yupexaeHus u Iloneuntensckoro COBETa, €C/iM 3TO HE BiedeT HapyLIeHus
obsa3aTenbcTB  00me0Opa3oBaTENIbHOrO  YYpexJeHHs B  4acTH  OECIUIaTHOTrO  TOJIb30BaHMs
6ubnuoreuHo-uHpopmaLnoHHoro pecypcamu. [Ipu Heo6xoaumoctu B [onoxenue o GubnuoTeke MOryT
OBITH BHECEHBI M3MEHEHHUS M (MJIHM) JONOJHEHHUs AUPEKTOPOM 0011e00pa3oBaTeIbHOrO YUPEekKACHHS 110
COIJ1aCOBAHMUIO C PyKOBOANTENEM OUOIHOTEKH.

3. Ctpyktypa OHONHOTEKH MOXET BKJIIOYATH-TIOMMMO TPAJULIMOHHBIX OTAENOB (abGoHEMEHT,
YWTAJIBHBIA  3aJ) WHHOBALIMOHHBIE OTHENbl M cektopa (B TOM 4HCle HH(OPMALHOHHO-
Oubnnorpaduyeckuii cextop, GOHI M ClNELHANU3UPOBAHHBIA 3a71 paboThl ¢ MYJIBTHUMEAMHHBIMU U
CETEBbIMHM JOKYMEHTAMH, BUICOCTYAHIO, MUHH-U3AATEIbCKUH KOMIUIEKC ¥ MHOXKHTEIBHYIO TEXHHKY M

ap.).
4. Hanuuue OGubnuoreku B 001me0Opa3oBaTENbHOM YUPEXIEHHH, PACIONOKEHHOM B CEJIBCKOM
MECTHOCTH, ornpeaenseTcs MECTHBIMHU BO3MOYKHOCTSAMHU. O6beauHeHne 6ubnauorek

obuieobpa3oBaTe/ibHbIX yupexaeHnit ¢ 6ubnuorexamMu APYruxX BHAOB HE JO/DKHO YIIEMJIATH IpaBa
o0y4aromuxcs Ha noJjib3oBaHue OUOIMOTeUHO-HH(OPMALITMOHHBIMH PECYPCaMH.

5. bubnuoreuHo-uHpOpMaLHOHHOE 0OC/Iy)KMBaHHE OCYILECTBISETCS Ha OCHOBE yueGHOro mnmana
00111e00pa30BaTENBHOIO YUpekKACHHUS.

6. bubnnoreka, B COOTBETCTBHM ¢ YcTaBOM 00111e00pa30BaTENIbHOIO YUPEXKACHHUS, HMEET MpaBo
NpeJoCTaBaATh MUIaTHeie OMOIMOTEeYHO-UH(OPMALIMOHHBIE YCIyrH (Ha JOTOBOPHON OCHOBE), He
BIJIIOYEHHBIE B MEPeYeHb OCHOBHBIX yCyr. Buabl U GOpMBI JOMOTHUTENBHBIX YCIIYT, B TOM YHC/e
IUIATHBIX, OMNpeNensioTes pykoBoauresneM Oubnuorexu. J[lupekrop BrpaBe YCTaHAaBIMBAThH
OrpaHMYEHUs Ha OTAENbHBbIE BH/BI TUIATHBIX ycuyr. [TonojkeHne o muaTHBIX yciyrax OGubnuorexu
YTBEPIIATCS] JUPEKTOPOM 00111e06pa30BaTeIbHOIO YUpPesAeH s B COOTBETCTBHH C €r0 YCTABOM.

7. TlpuBneyenue 6ubnroTeKxoit 001E00pa30BaTENBHOIO YUPEHKACHUs AOTIOTHUTEIBHBIX CPEICTB HE
BJICUET 3a COOOH CHW)KEHMS HOPMATHBOB M (MJIM) aOCONIIOTHBIX Pa3MEpOB €ro (PMHAHCHPOBAHUS M3
6romKeTa 061e00pazoBaTeNbHOTO yUPekKACHUS.

8. B uensx obecneueHus MojepHU3aLuy OGMONMOTEKH B YCIOBMAX MH(pOpMaTH3aLuKu 00pazoBaHHsA
obueobpa3zoBarenbHoOe'yupexeHre obecrieurBaeT OHOIHOTEKY:

- rapaHTHPOBAaHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBAHHS HOCHTENEH HHPOpMALIHH;



- HeoOXOAMMBIMM CJIYy>)K€OHBIMH W TPOU3BOACTBEHHBIMH TOMELIEHUSMH B COOTBETCTBUH CO
CTPYKTYpOii GMOIHOTEKHM W NEHCTBYIOLIMMH HOPMATHBAMH IO TEXHUKE 0E30MacHOCTH 3KCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIAXKHOCTH, 3aIbIJICHHOCTH MOMEIIEHHS, KOPPO3HOHHO-aKTHBHBIX
NpUMeceit UJIH 3JIeKTPOTIPOBOISIIEH MbIIN);

- COBPEMEHHOM 3JIeKTPOHHO-BBIYMCIIMTENEHOW M KOMHWPOBAJIbHO-MHOKHUTEIBHON TEXHUKOW M
OPrTeXHUKOI HEOOXOAMMBIMH MPOTrPaMMHBIMH MPOLYKTAMM;

- TeJIeKOMMYHHUKALMOHHOM TEXHUKOW M OPrTeXHUKOH;

- PEMOHTOM M CEPBHCHBIM 00C/Ty;KMBAaHHEM TEXHHUKH 1 000pynoBaHus OMOIHOTEKH.

9. OOmweobpazoBaTeNpHOE YUpeMACHHE CO3[4aeT YCJIOBUS [JI1 COXPAHHOCTH  arraparyphl,
06opy10BaHUs U UMYILIECTBA OUOMMOTEKH.

10. OTBETCTBEHHOCTH 3a CO3AaHWe HEOOXOAMMBIX YCIIOBMH IJIsf AEATEIBHOCTH OMOIMOTEKHM HEceT
aupekTop obuieobpazoBaTeNbHOrO yupexaeHuss U (WIKM) ero 3aMeCTUTENb B COOTBETCTBHH C YCTaBOM
YUpEeXKAEHUS.

11. Pexxum pabotsl 6ubn1oTeKH Onpenensercs 3apeayrommuM 6ubnnorekoii obieobpa3oBarenbHOro
YUpEXIEHHUS 0 COrIaCOBAHUIO C JUPEKTOPOM 001ie06pa3oBaTebHOro yupexaeHus. Pexomenayercs:

- IBa yaca pabo4yero BpeMeHH BBIJICJIATh HA BHITIOTHEHUE BHYTPHOMOIMOTEYHO paboThI;

- OOWH pa3 B Mecsll MPOBOAUTH CAHUTAPHBINA NeHb, B KOTOPBIM 0OCHy)KHBaHHE vHuTaTeNiel He
NPOM3BOAUTCS;

- OJMH pa3 B MecsI [0 COIJIaCOBAaHMIO C METOJUYECKHM LEHTPOM OpraHa yIrpaBieHHUs
ofbpa3zoBaHHEM MPOBOAUTCSI METOAMYECKHUI I€Hb.

12. PaGora corpyaHukoB  OuOnHOTEKH HW  opraHu3amMs — OOCHY)KMBaHMS  YYaCTHHKOB
o0Opa30BaTesBHOrO MpoLecca MpPOU3BOJUTCS B COOTBETCTBHM C IMpPaBUIAMH TEXHUKH 0e30MacHOCTH U
NPOTHBOIOKAPHBIMHU, CAHUTAPHO-TMTHEHHUECKUMHU TpeOOBaHUAMHU.

V. ¥Ynpasiaenne. llItaTsl.

1. Vnpasnenne ~ 6uGnMoTeKOi 0011eo0pa3oBaTenbHOr0  yUpexkaeHHs  OCYLIECTBISETCS B
COOTBETCTBMM C 3aKoHoaarenbcTBOM Poccuiickoit denepauum M yctaBoMm 001e00pa3oBaTenbHOro
YUpEeNACHHS.

2. PyxoBoacTBO OMONMMOTEKOM M KOHTPOJIb 3a €€ MJEATENBHOCTBIO OCYIIECTBISET JHPEKTOP
obueobpa3oBaTesbHOrO  yupexkaeHus. JIMUpeKTop yTBepXKIaeT HOPMATHBHO-TEXHOJOIMYECKYIO
JOKYMEHTaLUI0 OUOIHOTEKH.

3. 3aBeayrowmwuii 6MONMOTEKOH HECeT OTBETCTBEHHOCTh B TMpeaenax CBOEeil KOMIETEHLUH TMepen
00ydaromUMHCs, MX POAMTENAMH (3aKOHHBIMH TMPEJCTABUTENSIMHM), OOIECTBOM M JUPEKTOPOM 3a
OpPraHM3alMI0 W Pe3ysbTaThbl JEATENIbHOCTH B COOTBETCTBUH C (DYHKLMOHAJIBHBIMH OOS3aHHOCTAMH,
MpeayCMOTPEHHBIMU KBaTU(DUKAUMOHHBIMU TpeOOBaHHSIMHU, TPYAOBBIM JOTOBOPOM (KOHTPAKTOM) H
ycTtaBoM 00111€00pa30BaTEIbHOTO YUPEIKACHHUS.

4. 3aBenyrowmuii 6ubnuoTexkoil HazHauaeTcs AMPEKTOpoM 00LIe00pa3oBaTENBHOTO YUPeXKIEHHs H
SIBIISIETCSl  WIEHOM [€JarOrMueckoro KOJUIEKTHBA, BXOIAMT B COCTAaB [eJJarOTMYECKOro COBETa
00111e00pa30BaTENBHOTO yUpesKACHHS.

5. 3aBenyromumii bubnuorexoii pazpabaThiBaeT ¥ MPEAOCTABISAET AUPEKTOPY HaA YTBEPIKICHHE:

a) nosnoxkeHue o OubauoTeke, NpaBuia roJib30BaHUs OUOIUOTEKOIM;
6) CTPYKTYpY M LITaTHOE pacrnucaHue OudbIMoTeKH;

B) JIOJDKHOCTHBIE MHCTPYKUMH pabOTHUKOB OMOIHOTEKM;

I') MOJIOJKEHHUE O JAOTIONHUTENbHBIX (TUIATHBIX) yciyrax OubaInoTeky;
1) TUIaHbl U OTHEThI paboThbl OMOMHOTEKH;

€) TEXHOJOTHYECKYIO JOKYMEHTALIUIO.

6. [Mopsinok KomruiekTOBaHUS OuOMHOTEKH 0011e00pa3oBaTeNILHOrO yupesaeHus paboTHUKaMH
periiaMeHTHPYETCs €ro YCTaBOM.

7. PexomeHnayeTcs IITaTHOE HamoJiHeHHe OuOnuoTeku paspabarbiBaTh Ha OCHOBE 00BEMOB paboT ¢
HICTIONIB30BAHUEM MEXKOTPACIEBBIX HOPM BPEMEHH Ha MpOoLeCcChl, BBINOIHACMbIe B OubanoTeKax.

8. B uensx obecnevenus aubdepeHuupoBanHoil pabotel 6ubnmoTtekn obumeobpazoBaTenbHOE
yupesKJAeHHe BIIPaBe BBECTH HOBBIE JOJHDKHOCTH: MEaror-opraHu3aTop AETCKOr0 YTEHMS, NPEero/iaBaresib



MH(DOPMALIMOHHOM  KyJNbTYpbl, TNaBHbIi OubnuoTekapp, 3aBeaylomuii cexkropom, Oubnuorpad,
ME/IMACTELMaIHUCT,

9.Ha  pabory B  O6ubnuoTeky  NpUHHUMAKOTCS  JIMLA,  MUMEIOIHE  HEOOXOAMMYIO
npogeccuoHanbHo-0UOIMOTEUHYIO KBaJIH(UKALIMIO, COOTBETCTBYIOLLY IO TpeboBaHUAM
KBaNTM(PHUKALMOHHONH XapaKTEPHCTHKHU MO JOJDKHOCTH M TOJIyueHHE CIeLMaIbHOCTH, MOJATBEPIKIACHHYIO
JIoKyMeHTaMu 06 ob6pasoBaHuH.

10. O6bem yueOHOI Harpy3ku (memarormyeckoi pabortel) s pabotHuka OGubnuorTexku
yCTaHaBJIMBAETCs JAMPEKTOPOM 001e00pa3oBaTeIbHOrO YUPEeKACHHUS MCXOMAs M3 KOJMYECTBA 4acoB I10
yuebHOMY TIUlaHy W yueOHbIM mnporpaMmam, 00ecrnedyeHHOCTH KaapamH, APYTHX YCJIOBHH paboTbl.
CoBmelienue  OMOIMOTEUHO-MHPOPMALMOHHONM M MNEJarorMuyecko  JesITeIbHOCTH — MOXET
ocylecTBnATECsS paboTHHKoM 6ubnHoTexkH Ha foO6poBONBEHOM ocHOBE He Gosee 18 yacoB B HeEO.

11. TpynoBeie OTHOLIeHHs pabOTHUKOB OMOMHOTEKHM H 00IIe0Opa3oBaTENLHOTO yUpPeKACHHS
perynupyroTcst TPyAOBBIM J0rOoBOPOM (KOHTPAKTOM), YCIOBHUSI KOTOPOTO HE JOKHBI MPOTHBOPEHHTH
3aKoHojaTenbCeTBy Poccuiickoii denepauiu o Tpye.

VI. IIpaBa u 0093aHHOCTH OHOJHOTEKH

1. bubnnoreka o6meobpazoBaTeNbHOrO yupesKJeHHsI UMEeT IPaBo:
a) CaMOCTOSTENILHO OIpenesisiTh BhiOOp (opM, CpeacTB M METOAOB MH(OPMALIMOHHO- OHOIMOTEYHOrO
obecrnieveHust 06pa30BaTENBHOrO MpoLiecca B COOTBETCTBUM C LIEJIIMH M 3a[Ja4aMH, YKa3aHHBIMH B Y CTaBe
u [Tonoxxenun o Gubnuorexe 061E0OPa30BATENEHOTO YUPEHKICHUS,
0) onpenenaTbCs ¢ MICTOYHMKAMHU KOMIUIEKTOBAHUSI MH()OPMALIMOHHBIX PECYPCOB;
B) M3bIMAaTh M PEaJU30BbIBATh JOKYMEHTHI M3 ()OHNOB B COOTBETCTBUM C HHCTPYKLHEH MO Y4YeTy
6ubnuoreyHoro ¢GoHma;
I) ONpeessaTh NepedyeHb JOTOJHHUTENBHBIX (TIATHBIX) YCIIYT, COMYTCTBYIOMIMX OCHOBHOMN AEATEIbHOCTH
OubaMoTEKH;
1) OMpe/ieNsiTh B COOTBETCTBUM ¢ [IpaBMIaMH TOJIb30BAHUS BHAbI 1 pasMepbl KomMreHcauuu yuepoa,
HAHECEHHOTO TM0JIb30BaTeNIMHU OMOIHOTEKH;
€) BBIXOJUTb C MpPEUIOKEHUSIMH COBEPILUEHCTBOBAHMs OIUIaThl Tpyda, B T.4. HaabaBOK, AOMJAaT M
npeMupoBaHus pabOTHUKOB OHOIHOTEKH;
K) y4acTBOBaTh B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit @enepauuu (yepes
4JIEHCTBO 0011100pa30BaTeILHOTO YUpexaeHus1) B pabote OUOIMOTEUHBIX aCCOLMALIUI HITH COIO30B;
3) y4acTBOBAaTh Ha KOHKYPCHOM MM HMHOW OCHOBE B peayin3auuu (efepaibHbIX, PEerHOHAIbHBIX H
MEXAYHapOAHBIX MPOrpaMM pa3BUTHsI HH(GOPMALIMOHHOTO ¥ OMOIHOTEYHOro Jena.
Pabomuuxu bubnuomexu umeiom npago.
a) Ha MOBbIIIEHHE KBalU(UKALKMK. B 5TUX LensIX agMUHHCTpPaALMs CO3AaeT YCIOBUs, HEOOXOAMMBIE IS
ycremHoro obyueHuss pabOTHUKOB B YUpPEeXIEHUSX BBICIIEro MpodeccHoHaNbHOro obpasoBaHus, a
TAKKE B YUPEIKAEHHUIX CHCTEMBI EPENOArOTOBKH U MOBHIIIEHUS KBATU(PUKALIMH;
0) Ha arrecTalUi0 Ha JOOPOBOJILHOM OCHOBE Ha COOTBETCTBYIOLIYIO KBaJTH(UKALMOHHYIO KaTEerOpHIO U
NOy4YeHHE ee B Cllyyae YCIEeUurHoro MNpoXok/IeHUs aTTeCTaluHm;
B) Ha €KEroJHbIH OTMyCK B 28 KajeHAapHbIX OHSA U Ha JOTIOJHUTENBHBIH OTUTauuBaeMblid oTmyck (o 12
pabounx AHei) B COOTBETCTBUM C KOJUIEKTHBHBIM JOFOBOPOM MEXIY PabOTHHKAMHU H PYKOBOJCTBOM
06111e00pa3oBaTENBLHOTO YUPEIKAESHUS HITH UHBIMH JIOKAJIBHEIMH HOPMAaTHBHBIMH aKTaMM;
r) HA TMpEJCTAaBACHHE K pa3NuyHbIM (opMaM TMOOLIPEHHS, HarpajgaM M 3HaKam OTJIHYHS,
NpeayCMOTPEHHBIM /1 pabOTHUKOB 00pa30BaHUs U KYyJIbTYPBI.
Pabomuuxu 6ubnuomerxu, xeanupuyuposanHvie Kax nedaz02-opaHusamop OemcKo20 YmeHus,
npenodasamens UHGOPMAYUOHHOU KYIbIMYPbl UMEIOM NPAGO.
a) Ha CaMOCTOSTE/bHBIH BLIOOP M HCIOJIL30BAaHME METOAMKM OOY4YEHMs M BOCHHMTAHMS, Y4eOHMKOB,
yueOHbIX MocoOuii U MaTepuaoB.
0) Ha NoBbILIEHHE KBATH(DUKALIHH;
B) Ha aTTeCcTalMIO Ha 10OPOBOIBLHON OCHOBE;
) Ha COKpalLIeHHYIO pabouyro HeJelo, Ha yAJIMHEHHBbIH OIUIa4HBAaEeMBbIH OTITYCK, Ha MOJIyYEHHE NIEHCUU
3a BBICJYTy JIeT, COLHaJIbHbIe TapaHTHM W JbIOTHI B TOPS/AKE, YCTAHOBJIEHHOM 3aKOHOJATEJILCTBOM
Poccuiickoii ®enepaunu;



J1) Ha JIOTOJIHUTENBbHBIE JIBFOTHI, TMPENOCTABsIEMble B pPErHOHe MeAaroruyeckuM paboTHHUKaM
001e00pa3oBaTeIbHOrO YUpexk/1eHus.

2. Bubnuoreka 0611e00pa3oBaTenbHOr0 yupexaeHus o0s3aHa:
a) MpenocTaBiaATh OecrulaTHOe Iojb30BaHHE OUONMOTEYHO-UH(OPMALIMOHHBIMM  pecypcaMu B
COOTBETCTBMM C YCTaBOM 00IIe00pa3oBaTeNbHOrO  YUYPEKACHUS, M TPaBWIaMH  TOJIb30BaHUSA
OMOJIMOTEKOIH;
6) BeCTH KOHCY/JBTALMOHHYKO pPaboOTy, OKa3blBaTh IOMOLIbL B TOUCKE M BbIOOpe HEOOXOAMMBIX
HH()OPMALHOHHBIX PECYPCOB;
B) obecrne4ynuTh COXPaHHOCTh M HCMOJIb30BaHHE HocuTened uH(popMauuu, obecrneunTbh KauyecTBO HX
CUCTEMAaTH3aLl|K, Pa3MEILEeHNsI U XPaHEeHHUS;
r) OTUMTBIBATECA  Mepel  OUPeKTOpoM  0011eo0pa30BaTeNIbHOrO  YYpPEeXKIAGHHS M OpraHamu
rocyaapCTBEHHOM CTATUCTHKH B MOPSAIKE, MPELYCMOTPEHHOM 3aKOHO1aTEIbCTBOM.

VII. ITpaBuia noib30BaHHsA OHOIHOTEKOI
1. ITonvzosamenu 6ubnuomexu umerom npago.

- IoJy4aTh MoJiHyto uH(opMaLuio o coctaBe OubaroreuHoro Gponaa, MHGPOPMALHOHHBIX pecypcax
W MpeJocTaBasemMblXx 6MGIMOTeKOI yeyrax;

- MOJIB30BATECS CMIPaBOYHO-OMbINOrpaduueckM anmnapatoM OUOIHOTEKY;

- MOJTy4aTh KOHCYJIbTALMOHHYIO MOMOILb B IOMCKE U BEIOOpE HCTOYHUKOB MH(OpMALIUK;

- nomy4yaTb B T0Jb30BaHME Ha abOHEMEHTe W YWUTAJIbHOM 3ajle IeYyaTHble W3JaHud,
ayQuoBU3yalbHbIe JOKYMEHTBl W Apyrde HMCTOYHMKM HH(OpMauuu; MNpomisaTh cpok Poccuiickoii
Denepauyy NMosIb30BaHHS JOKYMEHTAMU;

- MoJly4aTh TemaTuueckue, paxkrorpadpuyeckue,-yTouHsoume 1 6ubnuorpaduyeckue cripaBki Ha
ocHoBe (hoHaa GubaMoTeKH (MCKITIOUEHHE: CIIPABKH MOBBIIEHHOM CII0XKHOCTH);

- T0Jy4aTh KOHCYJBTAUMOHHYIO MMOMOLIL ,B pabore ¢ HHpOpMalMeid Ha HETPagULIMOHHBIX
HOCHTEJISIX, TIPH TI0fb30BAHMH HIEKTPOHHBIM U HHBIM obopynoBaHueM;

- Y4acTBOBATh B MEPONPUATUSIX, TPOBOAUMBIX OHUOIMOTEKOIA;

- COBMECTHO ¢ Oubnuorexod co3maBaTh KIyObl, KpPYXKKM T0 HHTepecam, obuiectBa apyseit
OUOIHOTEKH, YTEHMS, KHUTH;

- Mo/b30BaTelb MMEET [IPaBO Ha [OJlydyeHHEe TIUIATHBIX YCIYr, COMYTCTBYIOLUIMX OCHOBHOI
JeSTeIbHOCTH 6ubsnnorexu, Npe10CTaBIsIEMbIX 6ubnnoTekoii, COrJIacHO VYcraBy
obuieobpa3oBatenbHOro yupexaeHus u "I[1o0XKeHHIo 0 IaTHBIX ycayrax';

- BcCiyudae KOH(PIMKTHOM cuTyauu ¢ OubiaroTekoii obpamarbes K AMpekTopy 001e06pa3oBaTe/isHOro
YUPEKIAEHHS.

2. Ionvsogamenu bubnuomexu 06a3amuL.

- cobmonats [IpaBuiia nosib3oBaHus OGUOIMOTEKOIH;

- 0epexHO OTHOCHUTBCS K MPOU3BEAEHUAM Mevaty (He BeIpbIBaTh, HE 3arubarth CTpaHuLl, HE JeNaTh B
KHUrax TMoA4YEepKHMBaHUN, MOMETOK, KOMMPOBAHMSA), MHBIM [OKYMEHTaM Ha pa3JIMYHBIX HOCHUTEJISX,
000pyN0BaHHIO, HHBEHTAPIO;

- TOAJEPXKHUBATH MOPAJOK paCCTaHOBKM M3AAaHMI B OTKPHITOM JOCTyIe OMOIMOTEKH, paclonoKeH s
KapTO4eK B KaTajorax U KapToTekax;

- TIOIb30BAThCS LIEHHBIMU ¥ CIIPABOYHBIMH U3JaHUSAMH TOJIBKO B IMOMEICHUH OUDIHOTEKH;

- IIpY MOJIyYEHUH NPOU3BENCHUH MeYaTH U HHBIX JOKYMEHTOB I0JIb30BATENb AOJDKEH YOeOUTHCS B
OTCYTCTBMM  Je(eKkToB, mnpu oOHapy)XeHHMH MNpouHPOpMHpOBaTE paboTHHMKA OHOAMOTEKH.
OTBeTCTBEHHOCTh 3a OOHapy)KeHHble Ae(eKTbl B CJaBaeMbIX [JOKYMEHTaX HECEeT MoceJH
T0J1b30BaTeJIb;

- pacnuchIBaThCi B YMTATEIbCKOM (hopMyssipe 3a KakAbli MOy4eHHBIH HOKYMEHT (HCKIIOYEHHE:
ydamuecs 1-2 KjiaccoB);

- BO3BpallaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBIEHHbIE CPOKH;

- TONB30BATENIU, OTBETCTBEHHbIE 32 YTPATy WIU MOpPYy JOKYMEHTOB OMOIHOTEKH MM UX POAUTENH (
3aKOHHbIE NpeICTaBUTENH 0Oyyaromierocs) 06s513aHbl 3aMEHHTh X PABHOLIEHHBIMHU, IIPU HEBO3MOYKHOCTH
3aMeHbI - BO3MECTUTh PEaJIbHYIO PHIHOUHYIO CTOMMOCTh JOKYMEHTOB;



- [0 UCTEUEHHIO cpoka 00yueHus uinu pabotsl B 00111€00pa30BaTeIbHOM YUPEIKAESHUH 110J1b30BaATENH
00s3aHbBl MOJIHOCTBIO paccuuTaThes ¢ Ombnuotekoit. Jlmunoe neno ywamerocss W 0OXOAHON JHCT
paboTHHKa 6e3 COOTBETCTBYOLLEH MOMETKH OUOIHOTEKH HE BBIIAIOTCS.

3. Bubnuomexa umeem npaso:

- ycTaHaBiMBaTh  pexuM  paboTbl  OMONMOTEKM MO  COINJIaCOBAaHMIO C  JAUPEKTOPOM
00111600 pa30BaTENBHOrO YUPEIKACHUS;

- OmpenensTh W NPUMEHATb pa3Mepbl KOMIEHcauui 3a ymepd, NpUUMHEHHBIH [0J1b30BaTesIeM
oubnuoTeke;

- ycraHaBnuBaTh TpadHble CAHKUMKM 32 TNPEBLILIEHHE CPOKOB I10JIb30BAHUSI JOKYMEHTaMH
©6ubnMoTeKH; TUIIATE TpaBa MoJb30BaHUs OUOIMOTEKOM Ha CPOK, paBHBII 3aJ0/DKEHHOCTH;

- OMpenessiTh NepevdeHb U MpelcKypaHT IUIaTHBIX YCIyr OMONIHOTeKH;

- yCTaHaBNMBaTh MOPAAOK BbIAAYM AOKYMEHTOB OMOIMOTEKM MOJ 3ajor TMOJb30BaTeIsIM, He
SIBIAIOIMMCS  yyacTHHKamMM 00pa30BaTesJbHOrO Mpolecca AaHHOro 00ueobpazoBaTesbHOTO
YUpeXKACHUS.

4. Bubnuomeka obszana:

- MH(GOPMUPOBATH MOJIb30BATENEH O BCEX BHAX NMPeAOCTaBIIeMbIX OMOINOTEKOM yCiyT;

- obecrne4yuTh YUTATENISIM BO3MOXKHOCTb M0JIb30BaThCsl MH(POPMaLUMOHHBIME pecypcaMu GUbIHoTeKH;
- (opmupoBate (OHABI B COOTBETCTBUM C 00pa30BaTeNbHBIMH TPOTpaMMaMM  YUpPEeXICHHS,
MHTEpecaMu, NOTPEOHOCTAMH M 3alpocaMy BCeX KaTeropuii Mmosib3oBaTereii;

- COBEpLICHCTBOBaTh HH(pOpPMaLMOHHO-OubMMOrpapuueckoe U OubNMoTeyHOe 0OOCITy)KUBAHHE
M0JIb30BaTENEI;

- 3HAKOMUTb T0JIb30BaTe/ el ¢ OCHOBAaMU MH()OPMALMOHHOI KYJIbTYpPBI;

- CO3/1aBaTh M MOAJEPKMBATE KOM(OPTHBIE YCIOBHS 00CITY)KHBAHMUS;

- He J0IyCKaTh YUTATEbCKYIO 3a[J0/DKEHHOCTD, IPUHUMATh OTIEPaTUBHBIE MEpPhI K €€ JINKBUAALIMY,

- o0ecrneunTh paloHaIbHOE, COOTBETCTBYIONIEE CAHUTAPHO-THTHEHUYECKUM TpeGOBaHUAM
pasMelleHne 1 XpaHeHHe HoCUTeliel HH(popMaLHH;

- obecneynBaTh KOH(PHICHUMATBHOCTb JAHHBIX O TMOJb30BaTENsIX OMOIMOTEKH, HX
YUTATEIBCKHX 3arpocax;

- obecneunTh pexkuM paboThl B COOTBETCTBHMM C TnoTpebHOCTAMHM 001eo6pa3oBaTe/bHOro
YUPEHAEHHS.

5. Ilopsiook nonv3zoeanus bubnuomexou:

- 3anuch oOywaromuxcs obueobpazoBaTenbHOrO y4pekaeHus B OMONMMOTEKY MPOW3BOAMUTCS MO
CMHMCKY KJacca B HMHAWBMIYaJIbHOM TOpsJKe, MeAaroroB, COTPYAHUKOB, POAMTENEH (3aKOHHBIX
npejcTaBuTenei o0y4aloUMXCsa) U CTOPOHHUX TOJIb30BaTENei - 110 Nacnopry;

- IOKYMEHTOM, TMOATBEPIKAAOLMM [PAaBO MOJIb30BaHUA OMONMOTEKOIl SBNSeTCs HYUTATENbCKHIA
bopmynsp. IlTone3oBarens 06s53aH 3aCBMIAETEILCTBOBATL MOAMNMCHI0 HA YHUTATENBCKOM (hopmynsape
O3HAKOMJIEHHE C MPaBUIaMH TM0JB30BAHUS MU 0053aTEILCTBO UX BBIMOIHSATS;

- 4MTaTeJbCKUH Gopmyisip GukcupyeT (akT U AaTy BbIAAYM MOJIB30BATENIO JOKYMEHTOB M3 (oHIa
6ubMoTeKH U X BO3BpalleHHs B OMOIHOTEKY.

6. Ilopadok nonvsosanus abonemenmom

- T0JIb30BATEJIM UMEIOT TIPABO MOJYYUTh Ha 10M He Oosnee 20 u3maHuii (BMecTe ¢ yueOHUKAMHU),
penxue, neGULUUTHBIE, ©3 MHOTOTOMHBIX H3aHHii - He BoJiee ABYX TOKYMEHTOB OJHOBPEMEHHO;

- CPOKH T0JIb30BaHUs IOKYMEHTaMHU:

- yueOHuKH, yueOHble nocobus - yueOHbIi rop;

- Hay4HO-TIOMYJIipHAas, TMO3HaBaTe/lbHas, XyJOXKeCTBeHHas - | Mecsl, MepHoJAHYecKHe H3JaHusl,
M3[1aHus MOBBILLIEHHOrO cripoca - 15 aHeit;

- pellKMe W LIEHHbIE U3/1aHus Ha IOM HE BBIIAOTCS;

- T0JIb30BATEIH MOTYT MPOJIUTE CPOK M0JIb30BAHUS JOKYMEHTAMH, €CJTH HAa HUX OTCYTCTBYET CIPOC
CO CTOPOHBI APYTHX T0JIb30BaTENEH.

7. Ilopsook nonb308anus YumanoHolm 3a10M

- IOKYMEHTBI, MpeAHa3HaYeHHbIe /I pabOThl B UWTAJILHOM 3aJie Ha JIOM HE BbIJAIOTCH;

- SHUMKJIOMEONH, CMPAaBOYHUKH, PeJKHe W LIEHHbIE JOKYMEHTBI BBIJAIOTCSA TONBKO AN paboThl B
YUTaIbHOM 3aJI€;



- KOJIMYECTBO [JOKYMEHTOB, C KOTOPbIMH paboTaeT IMoNb30BaTeNb B YHUTAJIBLHOM 3ajle HE
OrpaHHU4HBACTCS.

8. ITopsdox pabomel 8 kKoMNblIOMepHOU 30He bubnuomexu

- paboTa B KOMIMBIOTEPHOH 30HE Y4YacTHHKOB 00pa30BaTENbHOro MpouLecca MPOM3BOAUTCS T10
rpaduKy, yTBepKISHHOMY AUPEKTOPOM YUPEXKACHUS U B MPUCYTCTBUM COTPYAHUKA OUOIHOTEKH;

- paspewaercsi pabora 3a OJHHM IIepCOHAJIEHBIM KOMIMBIOTEPOM He Oojiee ABYX UeIOBeK
O/THOBPEMEHHO;

- 1OJB30BaTeNb HMMEeT MNpaBo paboTaTh C JUCKETOH IMocje ee MNpeABapUTEebHOr0
TECTHPOBaHUs pabOTHUKOM OUOIHOTEKH;

- 3anpemaeTcs ucnons3oBath CD-ROM, npuHeceHHbIE MOIb30BaTEIMH;

- 10 BceM BompocaMm mnoucka uHpopmauuun B MHTEpHET mosb30oBaTenb JO/DKEH OOpaTHThCS K
paboTHuKy 6ubIKHOTEKH; 3anpeliaeTcs odpalieHne K pecypcaM MHTEpHET, Mpeanonarayx oniary;
- BKJIIOYEHHE M BBIKJIIOYEHHE KOMIBIOTEPOB TPOM3BOAUTCS TOJBKO paboTHUKOM OHONMOTEKH
Banpeiuaetcs octaBnaTh 0e3 mpucMoTpa paboTaroliye KOMIBIOTEPbl, BCKPbIBAThH OJOKHM MUTaHMs
KOMIIbIOTEpA M TepudepriiHbiX yCTpPOHCTB, KOpIlyca MOHMTOpA, MPHHTEpa, CKaHepa;, kakoe-mubo
BMELLATEIBCTBO B YCTAHOBJIEHHOE MPOrpaMMHOE obecreyeHune, BKIloYas H3MEHEHHE ero HaCTPOMKH;
- noyib3oBares 00s3aHBl He JIOMYCKAaTh TOMAjaHUs BHYTPb KOMIIbIOTEpa M mnepHpepun
MOCTOPOHHUX MPEAMETOB, JKUAKOCTEH U ChITyYHX BELECTB;

- TIPOJOJDKUTENBHOCTE HernpepbiBHOM paboTel ¢ BT 6Ge3 pernamMeHTHPOBAHHOTO IepepbiBa He
JI0JKHA TIPEBBIIIATE 2 YacoB.

VIILILnaTabie yeJayru OHOJIHOTEKH
1. Obwue nonooicenus

1.1. IlnaTtHble ycnyru, COMyTCTBYIOIIME OCHOBHOM JEATENbHOCTH OMOMMOTEKH, ABISAIOTCS (OpMOit
WHMLIMATUBHOW XO3SMCTBEHHON MAEATeNbHOCTH OMONMOTEKM M TPENOCTaBIAIOTCS IJISi OCBOCHHS
JIOTIONIHHTENBHBIX ~00PA30BATENBHBIX NPOTPAMM, CHELMANbHBIX KypCOB W LMK/IOB AMCLUIUIAH
3aHHTEePEeCOBaHHBIM I0JIb30BaTEIsIM OUOIHOTEKH B COOTBETCTBHH C AEHCTBYIOLIMM 3aKOHOIATEIbCTBOM
Poccuiickoii @enepanuu:

- cratbamu 8, 17, 31, 34, 35, 38, 55, 59, 161, 162, 242 BromxetHoro koaekca Poccuiickoii Menepauun
(2000 ropna);

- crartbamu 2, 50, 120, 136, 138, 218, 298, 454, 702, 779 I'paxnmaHckoro kopaekca Poccuiickoii
Oenepaunn (4.1 -1994 roaa ¢ usm. Ha 08.07.99 roma, 4.2 - -1996 rona ¢ usmenenusimu Ha 17.12.99);

- cTaTtbamu 24, 26 3akona Poccuiickoit @eaepamyn "O HekomMmepyeckux opranusauuax” (1996 roaa c
nsmeHeHusmu ot 08.07.99);

- crarbamu 4, 10,12, 16, 27, 37 3akona Poccuiickoit ®epepauuu "O 3amure npae norpedureneit”
(1992 rona ¢ uamenenusmu ot 17.12.99);

- crarbamu 6, 12, 13 3akona Poccuiickoit @enepanun "O6 napopmaiyy, MHGOpMATH3ALIKMK U 3aLIUTE
uHpopmarmu” (1995 ropa);

- cratbsaMu 42, 46, 47, 52 3akona Poccuiickoii @enepanun "OcHOBBI 3akoHOAaTeNbCTBA Poccuiickoii
®Denepauyu o kyasType" (1992 rona ¢ uamenenusamu ot 23.06.99);

- cratesimu 7, 13 3akona Poccuiickoit @enepauuu "O 6ubnuoreunom aene" (1994 rona);

- ctartbeii 47 3akona "O6 obpazoBaHun";

- nocraHoBnenueM IlpaButensctBa Poccuiickoit @enepaumu ot 5 mrons 2001 roma Ne 505 "O6
YTBEPXKACHUU MpaBU/l OKa3aHHs TUIATHBIX 00pa30BaTeNIbHBIX YCIYT B cepe AOIIKOIBHOro U obuiero
obpazoBanus” (06bsBIEHO NpHuka3zoM MuHoOpa3oBanus Poccun ot 31.07.2001 Ne 2846);

- ycTaBoM 0011e00pa3oBaTeIbHOrO YUpeKIACHNUS,

- MIPaBUJIaMHU T10JIb30BaHUs OUOIHOTEKOIA;

- HacTosiiuM ITonoxeHuem.

1.2. Ilepeyenb (HOMEHKIATypa) yCIyT, COMYTCTBYIOIMX OCHOBHOH 00pa30BaTeibHOM AEATENbHOCTH
6ubnuorexn 0611€00Pa30BATENEHOIO YUPEKASHHS COCTaBJISIETCS ¢ y4eToM OecIulaTHOCTH OCHOBHOM
pestensHoct (IIpunooicenue /), He B ymepd oObeMam, CpokamM M KauyecTBY BBIMOJHEHHs TIaHOBBIX
nokasareseii paboThl, BHyTPEHHEMY TPYIOBOMY pacriopsaKy H pexxumy pabotel 6ubauorexu. [lepeuens
{ITpunooicerue 2) puxcupyetcs B IlpeiickypaHTe MIaTHBIX YCIyr, pa3pabOTaHHOTO ISl KOHKPETHOTO



yupexaeHus. ITlepeueHb M TNpelcKypaHT MOAMUCHIBAIOTCA OUPEKTOPOM 001ieobpa3oBaTesibHOro
YUPEXAEHHUS! U BBOJUTCA B MPaKTHKY 00CITy)KMBaHHS COOTBETCTBYIOLMM NpHka3oM. [lepeueHs yciyr u
NpeicKypaHT KOPPEKTUPYIOTCS B KOHTEKCTE TeKyIIeld PhIHOYHOM KOHBIOHKTYPBI.

1.3. Oka3zaHue TmoJb30BaTe/IAM OTAGJBHBIX BHAOB IUIATHBIX YCIYI perjaMeHTHpYeTCs
cooTBeTcTBYOWUMHU [TonokeHus M.

1.4. TlpeiickypaHT BKJIIOYaeT MPO(QUIBHBIE NOMOMHHUTENbHBIE W WH()OPMALMOHHBIE YCIYrd [0
OCHOBHOM JieaTenbHOCTH OUbIHOTEeKH, CrIOCOOCTBYIONIME MOBBILIEHHIO KOM(POPTHOCTH 00CTy KMBaHMUs
NoJib30BaTelIel, yUNThIBaIOLME MOTPEOUTETBCKHI CIIPOC M BO3MOKHOCTH OHOMHOTEKH.

1.5. Bubnuoteka, B cooTBeTcTBUM C [IpaBuiaMu roJjib30BaHus, UMEET MPaBo ONPeaessaTh BUAbI U
pa3Mepbl KOMMEHCALMOHHOTO yuiepba, HaHECEHHOro IoJb30BaTeNIMU OUONMOTEKH, BrpaBe
MPUMEHATE PeryJupyloLe-BOCIUTIBAIOIME MEpPbl B BHIE B3bICKAHHA C (HU3MYECKHX JIMLL
HeycTolku (B CBA3M C 3a[epiKKOH JIOKYMEHTOB CBEpPX pEerJlaMeHTUPOBAHHOIO TIpaBUJIaMU
noJsib30BaHKs 6uOIMOTEKO cpoka) B BUAe ITpados.

1.6. U3menenus u nononHeHuss k [lonokeHuio o muaTHBIX yciayrax O(OpPMISIOTCS MpUKazamMu
JupeKTopa 0611e0bpa3oBaTeIbHOrO YUPEKIACHHS.

1.7. LleHsl Ha mpenocTaBisieMble IJ1aTHbIE yCIYTd YCTAHABIHBAIOTCS ClELHATHCTAMH OUOIUOTEKH M
CKJIa[bIBAIOTCSl C Y4EeTOM ceOecTOMMOCTH, PeHTa0eNbHOCTH, CPaBHMUTENILHOrO aHajiu3a LeH Oubnuorek,
MH(GOPMALIMOHHBIX YYPEXKIAGHHH M JpPYrMX OpraHuM3aldii, a Takxke MOTpeOUTENBCKOro —Crpoca,
NIPUOPUTETHOCTH B 00CITYKUBAHUU M CPOYHOCTH BBITIOJIHEHHS.

1.8. ITonyuennsle OuOMMOTEKONW MOXOMBI OT YCIYr, COIYTCTBYIOIIMX OCHOBHOH JEATENBHOCTH
6ubnnoTekH, pacXoayrOTCs Ha OCHOBAHUM CMETHI PacX0/I0B, MPEJICTABIsSEMOM 3aBeAyI0IIUM GUbIHOTEKO
M yTBEPIKJAEMOH JUPEKTOPOM 001e00pa3oBaTeIbHOrO yupexaeHus. [IpuOpUTEeTHEIME HanpasieHHAMH
pPacxoa0BaHMs CPELCTB SABJISIOTCS:

- MaTepHaIbHO-TEXHHUECKOe oOecrneyeHne AesTenbHOCTH OUbInoTeKH;

- JIOTOJIHMTENbHAs oriaTa TpyAa paboTHUKOB OubnuoTekH (pekomeHayemoe cootHoenue: 50 - 60%
- Ha pa3BuTHe 6ubHoTekH, 50 - 40% Ha MaTEpPHATEHOE MOOIIPEHHE PAGOTHHKOB);

- npuobpeTeHue LEHHOMH UTEpaTyphl B OCHOBHOM (hona 6ubnnoTexku, npuobpereHne ayamuo-. BHIEO-,
ANEKTPOHHBIX JOKYMEHTOB.

1.9. TlepcoHanbHas OTBETCTBEHHOCTh 3a cobuogeHue Hacrosmero [lonoxenus, IlpelickypanTa,
nopsaka paboTel MO MPENOCTABIEHHIO W TMEPBUYHOMY YYeTy YCIyr BO3JaraeTcsi Ha 3aBeAyIOLIEro
61bn1oTEKOI, a TakKe Ha OyXranTepckyro ciy 0y, 00eCIeYBaOLLYIO YYET W KOHTPOJIb 3a MOCTYTIEHHEM
W pacXojlI0BaHHUEM (DMHAHCOBBIX CPEICTB.

2. ITopsidok opeanuzayuu pabomel NO NPedOCMABREHUIO YCaye, CONYMCMEYIOUWUX OCHOBHOU OesimelbHOCM
bubnuomerxu 0bueobpazosamenvHo20 yupedicOeHUs.

2.1. bubnuoreka obecrieurBaeT BBINOJHEHUE OOBEMOB, CPOKOB, Ka4yecTBa YCJYyr, a TakkKe
CBOEBPEMEHHOE TPENOCTaBACHHE MAOKYMEHTOB [0 OKa3blBaeMbIM YCiayramMm B OyXrajitepuio
0011e00pa30BaTENBLHOIO YUPEIHACHHUS.

2.2. HanuuHble JeHeXHble CpeicTBa 3a TMPeJOCTaBIEHHBIE YCIYTH, COIJIACHO YTBEPIAECHHOMY
[peiickypanty, odopmistotes OnaHkamMu kBuTaHumid ¢. Ne 16-00-30-37, mosydeHHBIX M3 OyXraaTepHH.
[Tonb3oBaTens nonyyaet 2-i 3K3eMIUISIP KBUTAHLIUH.

2.3. Obpasyroimuecs HATUUHbIE AEHEXHBIE CPEJICTBA PETUCTPHPYIOTCS B CIICLIMAIIEHOM JKypHase yueTa
M OJIMH pa3 B JIBe Heleslu MepejarTcsi Mo BeIOMOCTH (MPUXOJHOMY OpHepy) B Kaccy Oyxranatepuu.
Byxrantepus BeeT Y4eT CPe/ICTB, NepeaaHHbIX OUOIMOTEKON.

2.4. FOpuauueckue uLa rnepeBojsT CpPeAcTBa Ha cueT 00pa30oBaTeNbHOr0 y4pexaeHus (C NMoMeTKOi
"bubnuoreuyHo-uH(GOPMaLHOHHBIE YCIYrH'") W TpefocTaBisloT B OHUOMMOTEKY KOMHH IUIATEKHOrO
nopy4eHus uiu keutanuun Coepbanka PD.

Ipunoscenue 1
IlepeyeHb OCHOBHBIX yCJIyr OHOJIHOTEKH 0011e00pa30BaTe/IbHOIO yIPerIeH s :

- nojiyyeHHe HWHMOPMALMH O Hanu4uM B OMOIMOTEKE KOHKPETHOro MAOKYMEHTa WJIM HOCHTENs
uHpopMauuu, Oubnuorpaguyeckux MOMCKOBBIX CHCTEM OMONIMOTEKH, CIIPaBOYHBIX amnmnapaTtoB M HX
BO3MOKHOCTSIX;

- TMOJIyYeHHe KOHCYIbTaTUBHOM MOMOLIH B BbIOOpEe HCTOYHUKOB MH(OpMALIMK;



- MOJIyueHHe B  CAMOCTOATEJIbHOE TMOJIb30BaHWE CIpaBOYHO-OMOIHOrpaduyeckoro  anmapara
ounbnuoreku;

- MOJyYeHHe BO BPEMEHHOE TMOJIb30BaHHE JOKYMEHTOB M3 (OHAOB OHMOIMOTEKM B COOTBETCTBHM C
"TIpaBunamu nosnb3oBaHusi 6ubaUOTEKOH";

- nosb3oBanue cuctemoii "INTERNET" B HayuHbIX ¥ 06pa3oBaTesbHbIX LEX;

- M0JI30BaHHE YHUTAJIbHBIM 3aJI0M.

OcHoBHble MH()OPMALIMOHHbIE YCITYTU:

- MOArOTOBKA, pAacClpOCTpPaHEHWE M [pPeJOCTaB/E€HHEe B [10JIb30BaHWE HH()OPMALMOHHBIX U
oubnuorpaduuecknx u3NaHWil, yKazarenei, NakeToB HMH(YOPMALMOHHBEIX MaTEpHUaloB M0 3asBKaM
OopraHu3aLyii 1 YaCTHBIX JIUL;

- nouck W orbop uHpopmauuu 1o 3anpocy u3 Oubnuorpadpmueckux BJl M 3amuck Ha JOHCKETY
nosib30BaTes;

- TO JK€, BKJIIOYas PETPOCTEKTHBHBINH MOMUCK (IO TeMam, BHJAaM JOKYMEHTOB M TIp.) U COCTaBJIEHHE
O6ubnuorpadueckux CIUCKOB C UCTIOIB30BAHUEM TPAAUIIMOHHBIX HOCUTENEH
oubnuorpaduyeckoil MHGOpMaLMK: KaTaIOroB U KapToTek OubauoTeku, OroneTeHei u np.;

- BBIMONHEHUEe 6GubnrorpaguuecKx CrpaBokK.

Ilpunoscerue 2
IInaTHbIE yCIyru, CONyTCTBYIOIHE OCHOBHOI JesiTeJIbHOCTH
OubaHOTeKH 0011e00pPa30BATEILHOTO YUPeKISHH:

- opraHusauus npuodpereHus o0yqaromuMKcs yueOHbBIX KOMIUIEKTOB;

- OpraHM3aLlus SpMapok - Npoaax y4eOHbIX KOMIUIEKTOR;

- peanusauus Hay4YHOM, METOAMYECKOl U yueOHOM uTepaTypsl MO pasMYHBIM OTPACIIAM 3HAHHS,
MHOOPMALMOHHBIX ~ MaTEpPUallOB  CTOPOHHMX  OpraHM3alMil, KyJbTYPHO- TPOCBETHTEILHOTO,
obpa3zoBaTenbHOro XapakTepa;

- peaju3auus UCKIIOYEHHBIX U3 QOHI0B OUONIHOTEKH YUeOHBIX H3aHHii, eUaTHON POy KLIMHU:

- obenysxuBanue o MBA;

- noabop W npeaocTaBleHHE AOKYMEHTOB W3 (OHAOB OHONMOTEKH Ul KCEPOKOTUPOBAHHS W
KHHO(OTOCHEMKH;

- COCTaBJeHHE MH(POPMALIMOHHBIX CIIMCKOB JIMTEPATYPbl, TEMATHYECKUX MOAOOPOK MOBBILIEHHOMN
CJI0XKHOCTH;

- obcnyxuBaHue abOHEMEHTaMMU:

a) aOOHEMEHThI, NPeJOCTAB/AIOLIME BO3MOKHOCTH TOJIE30BATENSAM TOJIyYaTh HOKYMEHTHI W3
YHTAJILHOIO 3aJ1a Ha IOM BO BHepaboumii s 6ubnuorexu neproa Ha BeyepHee Bpems (¢ 17.00 mo 9.00
4acoB), CAHUTAPHbIE U BBIXOAHbIE IHHU; (HOUHOM aODOHEMEHT, aD0OHEMEHT BBIXOJHOT0/TIpa3iHUYHOTO JTHS
U T.IL.);

6) aboHeMeHTbl  momysspHOW/akTyanbHOM  (yueOHOH,  Xy[dOXKECTBEHHOH,  HOPHIHYECKOI,
9KOHOMMHYECKOH M Mp.) TUTEPATY pbl, MPUOOPETEHHOI Ha BHEOIOKETHBIE CPEICTBRA;

B) 3a/0rOBbIli a0OHEMEHT ayIuMOBU3YalbHBIX M JJIEKTPOHHBIX M3JaHUii 00pa30BaTENBHOTO M
pPasBMBAIOLIEr0 COAEPXKAHUS Ul  OCBOGHMS JOMOJIHUTENBHBIX 00pa3oBaTeNbHBIX MPOrpamu,
CrieLuanbHbIX KypCOB.

- 00ciTy)KMBaHHE CTOPOHHHX MOJIb30BaTeei MIaTHBIM 3aJI0rOBbIM aO0OHEMEHTOM.
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